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STUDENT REGISTRATION IMPORT
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Setup > Import / Export Data O
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& 4 = )
" Baslilhishdl Import / Export Data
Import / Export Data J
k = Tasks 1 Selected
Students
GI'DLIDSFCIHSSES Select Tasks
Organizations
¥ Import / Export Data
Users
[ Wiew File Details
Motifications
Review / Send Emails
Orders & Shipment Tracking
TestNav Configurations
Precache By Test
N \‘
A(:T Aspire’ D .



STUDENT REGISTRATION IMPORT

Student Registration Export

Tasks for Importing and Exporting '_;-J

Import / Export Data Tasks for Importing and Exporting

Import / Export Data View File Details

r FILES (1) DETALLS &

Student Reqistration Export 2019-07-11T14:03:35.171+0000.csv .
Complete

Crganization Export
Organization Import
Organization Participation Export Pl SIERlIITIE [12]
Crganization Participation Import
Registration Reporting Group Export
Registration Reporting Group Import
Student Registration Delete

Student Registration Export Type Organization

File Information

Student Regiﬁtﬂatiﬂn |mp0|_t Student Registration Export SAMPLE SCHOOL 2 (SAMP-9992-9576)
Student Test Update Export R o 0525 Al e

Student Test Update Import Total Records

User Export Download File €

User Import : D

User Reporting Group Export
User Reporting Group Import

ACT aspire D
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STUDENT REGISTRATION IMPORT ﬁ

. Student Registration Import File Layout

: . Student Registration Import File Layout
ACT Aspire- ? P Y

Field Title Min. Max. Required? Valid Values Comments

Order Length  Length

ACT aspire D



STUDENT REGISTRATION IMPORT

Setup > Import / Export Data > Start / All Tasks > Student Registration Import

Tasks for Importing and Exporting

Import / Export Data

Type’

Student Registration Import v

Don't auto-create Test Sessions for online testing

Note: If this test administration is set to auto-create test sessions but you do not w

Don't modify student tests

Note: This import modifies students, student registrations and student tests. If you don't want student tests modified, check the bx

Source File Additional e-mails

Choose File No file chosen

Ignore Error Threshold

A(:T Aspire




STUDENT REGISTRATION IMPORT

r‘j — e ——
. . I
Student Registration Import —
N
)|
Tasks for Importing and Exporting
Import / Export Data View File Details
FILES (1) DETALS &
subjectalitest.csv
Pending
File is queued for processing.
File Information
Type Organization
Student Registration Import SAMPLE STATE (SAMP)
Name User
subjectalltest csv
Request Date
07/11/2019 09:54:34 AM Download File ©
Total Records LIRS
A(:T Aspire’ .
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CREATE AND REGISTER STUDENTS MANUALLY

. Create Students

Select an action -

! Import / Export Data
Students
Groups/Classes

4 Organizations

1 Users

Work Requests
Orders & Shipment Tracking
TestNav Configurations

A(:T Aspire
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Create [ Edit Students
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CREATE AND REGISTER STUDENTS MANUALLY

Create Students

New Student

Organization™
¥ 1( : l Aspire » 1GEORGE HUNT (SAMP-

9999999-9999998)

Tasks for Students

Student ldentifier*
Create / Edit Students Registrations and PNP Manage Student Tests Manage Groups/Classes Manage 40000000001

Local ID

First Name™

SAMPLE

Create / Edit Students Registrations and PNP Manage Student Tests Manage Group ki
STUDENT

Date of Birth*
S uccess 08/04/2009

Changes saved
Ethnicity
Hispanic or Latino

Yes

State Student ID*
00000000001

Middle Initial

Gender

] Male v

Black / African American

~ ~

American Indian / Alaska Native  Mative Hawaiian / Other Pacific Islander

Asian

w w

White

Note: Creating student does not register student.

MT Aspire@ * Required




CREATE AND REGISTER STUDENTS MANUALLY

Registrations and PNP

SUMMATIVE SPRING 2025

CT aspire STUDENT, SAMPLE (00000000032)

Registered

asks for Students

Create / Edit Students

Actual Grade™
Grade 9 w

Demographics

] IEP [ Gifted

[ Migrant [ Homeless

[(] Section 504 [ Parent in Military

Note: Viewing of Demographic fields is restricted.

A(:T Aspire

(] Economical
[T In Foster C:

[ Other Accor
ELL

Accessibility Supports

Presentation Supports
[] English TTS Audio &

[C) English TTS Audio + Orienting Description €

[T American Sign Language (ASL): Full Translation €@
[_] Signed Exact English (SEE): Full Translation €

[_] Human Reader, English @

[] Signed Exact English (SEE}: Directions Only &

[CJ Human Reader, English + Orienting Description @

Interaction & Navigation Supports
] Abacus

Response Supports
1 Keyboard, AAC + Local Print

1 Electronic Spell Checker €@

] Word-to-Word Dictionary €

] Cued Speech @

] American Sign Language (ASL): Directions Only @
[ Braille Contracted, Unified English (UEE) @

] Large Print

) Custorn Masking

1 Respond in Test Booklet or on Separate Paper

] Dictate Responses @

General Test Conditions (Settings and/or Timing Supports)

) Audio Environment
[J Visual Environment
[ Location for movement

[CJ Physical / Motor Equipment

Extra Time

* Required

[_] Breaks - Supervised within Each Day

] Breaks: Securely Extend Session over Multiple Days
[] Special Seating / Grouping

] Home Administration

[ Individual Administration

N\
] Qther Setting

_—



CREATE AND REGISTER STUDENTS MANUALLY o

. Manage Student Tests L

ACI‘ Aspire

Tasks for Studenis

Create / Edit Students Registrations and PNP Manage Student Tests Manage Groups/Classes Manage Enrollments

A(:T Aspire
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CREATE AND REGISTER STUDENTS MANUALLY o[

-TTO
TS

. Manage Student Tests » </L

\Q
TESTDETAILS | _;'
New Student Test LU Reset 49
Student* Test*
STUDENT, SAMPLE (000000 ~ | EHS 9 % ‘ . |
Organization™ Group/Class Name
1GEORGE HUNT (SAMP-9999999-999.. |. | | Select ‘ . |

Delivery Format*
Online " |, |

ACT Aspire



==

CREATE AND REGISTER STUDENTS MANUALLY o=

. Manage Student Tests

O

3

TEST DETAILS
\ D]
New Student Test Reset ' C
Student” Test*
STUDENT, SAMPLE (000000 + EHS 9

Organization™ Group/Class Name

1GEORGE HUNT (SAMP-9999999-999 x |+ | [ Select ]

Delivery Format*
Online " |, |

ACT Aspire



CREATE AND REGISTER STUDENTS MANUALLY s

. Manage Student Tests §7|\'OL
\Q

TESTDETAILS

New Student Test

Student”
STUDENT, SAMPLE (000000

Organization™

1GEORGE HUNT (SAMP-9959995-999... x |«

Delivery Format*

Online

ACT Aspire

Test*
| EHS 9 x| =]

Group/Class Name

| Select ‘ - |




CREATE AND REGISTER STUDENTS MANUALLY

. Manage Student Tests

ACT Aspire

STUDENT TESTS (5)

@ Create Student Tests

* STUDENT, SAMPLE (00000000032)

*M EHS 9

EHS 9 English

EHS 9 Mathematics
EHS 9 Reading
EHS 9 Science
EHS 9 Writing

Agzigne

Assigne

Assigne

Assigne

Assigne

Assigne
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CREATE AND REGISTER STUDENTS MANUALLY

b1 — o —

STUDENT TESTS (5) TESTDETAILS { O ;
1 ""_
© Create Student Tests STUDENT, SAMPLE (00000000032) R Reset | O
STUDENT, SAMPLE (00000000032 i
* { EHS 9 English © Show Student Details e
v EHS 9 _ © Show Audit Trail
EHS 9 English Assigned
EHS 9 Mathematics Organization™ Group/Class Name
EHS 9 Reading Assigned | 1GEORGE HUNT (SAMP-9999999-999 . x |+ | | Select v
EHS 9 Science Assigned
EHS 9 Wing
Delivery Format™
| Online % |7
1 Will Not Test Do Mot Report
Will Not Test Reason Do Not Report Reason
~ W

Presentation Supports
English TTS Audio €@ Word-to-Word Dictionary €

English TTS Audio + Orienting Description € Cued Speech @

ACT Aspire

American Sign Language (ASL): Full Translation @
Signed Exact English (SEE): Full Translation €
Human Reader, English €

Human Reader, English + Orienting Description @

Interaction & Navigation Supports
Abacus

American Sign Language (ASL): Directions Only @
Signed Exact English (SEE): Directions Only €
Braille Contracted, Unified English (UEB) @

Large Print

Custom Masking






EDIT STUDENT RECORDS

Editing Student Demographic Information 1

Students .

= Tasks 0 Selected B Students 0 S¢

Select Tasks Manage

Find Students Registered to Summative Spring 2025 -

| Show all results

Filters Clear Hide 1 Result
o _ This action ignores search and filter criteria and displays all results.
Across All Organizations
Student ldentifier O Student Ide
0 00000000032 ©@ STUDENT

State Student ID

Toggle secondary filters

ACT Aspire



EDIT STUDENT RECORDS

Editing Student Demographic Information

Find Students Registered to Summative Spring 2025 ~ Find Students by Ignoring Summative Spring 2025 Registrations ~

oot Mame or &y O Registered to Summative Spring 2025

| @ by Ignoring Summative Spring 2025
Registrations
Filters i

Last Mame or Student |dentifier starts with

ACT Aspire



EDIT STUDENT RECORDS Jjﬁ

Editing Student Demographic Information 3

I Al Tasks l

‘ Create / Edit Students ‘

T Results

O Student ldentifier” Last Mame® First Name*
0 40851545000 & BLANK DOC FLOREZ ADAM

0 39012944000 & BLANK DOC KEE ROSALENA
12345678900 € STUDENT SAMPLE
00000000032 & STUDENT SAMPLE

ACT Aspire



EDIT STUDENT RECORDS g

Tasks for Students Page 7y

ACT Aspire

Tasks for Students

Create / Edit Students Regisirations and PNP Manage Student Tests Manage Groups/Classes Manage Enrollments

STUDENTS (2) DETAILS

lerElE SiETE STUDENT, SAMPLE (12345678900
x STUDENT, SAMPLE (00000000032

3 STUDENT, SAMPLE (12345678900) Organization®

A(:T Aspire






TRANSFER STUDENTS

ACT Aspire

Initiating a Student Transfer

e

Select an action =

Import / Export Data
Students

Groups/Classes
Organizations

Users

Work Requests

Orders & Shipment Tracking

TestNav Configurations




TRANSFER STUDENTS

Initiating a Student Transfer

A ™ Arizona Aspire > 2024 - 2025 > Summative Spring 2025 - 1GEORGE HUNT (SAMP-9999999-9999998) - -

ACI‘ Aspire

& 4 & = ©
Home  Setup Testng Reporis  Support

Work Requests

= Work Requests 0 Selected Clear

All Tasks

= Tasks 0 Selected

Select Tasks

Approve | Reject Enrollment Transfer |
Displaying | 25 « | Manage Columns~

Find Work Requests Request / Delete Enrollment Transfer

Filters Clear Hide Mo Results

ACT Aspire




TRANSFER STUDENTS

ACT Aspire

Initiating a Student Transfer

DETAILS

New Enrollment Transfer
State Student 107
00000000034

Last Name*
STUDENT

First Name*

TRANSFER SAMPLE

Middle Initial

Date of Birth*
021712010 B

* Required
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TRANSFER STUDENTS

Initiating a Student Transfer
DETAILS

New Enrollment Transfer

State Student D7
00000000034

Last Name*
STUDENT

First Name*
TRANSFER SAMPLE

Middle Initial

Date of Birth®
0211772010

Student found. Enter the new organization below.

Change Enrollment From
PRICKLY PEAR ELEMENTARY (SAMP-9999999-9999997)

Change Enrollment To®

1GEORGE HUNT (SAMP-9999999-999... x

* Required

ACT Aspire’ SEULESEL IS Reset




TRANSFER STUDENTS
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ACT Aspire

Initiating a Student Transfer

DETAILS

New Enrollment Transfer

State Student ID°
00000000034
Last Name*
STUDENT

First Name*
TRANSFER SAMPLE

Middle Initial
Date of Birth*
021772010

Student found. Enter the new organization below.

Change Enrollment From
PRICKLY PEAR ELEMENTARY (SAMP-9999999-9999997)

Change Enrollment To®
| 1GEORGE HUNT (SAMP-9999993-959... x |«

* Required

Send Request Reset

} O —
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TRANSFER STUDENTS g

Initiating a Student Transfer O

M Aspire

Tasks for Work Requests

Request / Delete Enrollment Transfer Approve [ Reject Enrollment Transfer

Success
Changes saved

A(:T Aspire



TRANSFER STUDENTS

Approving a Student Transfer Request

ACI‘ Aspire ™ Arizona Aspire > 2024 - 2025 > Summative Spring 2025 ~

# o =4 = L7
Home  Setup  Testing Reports  Test Config  Support

SETUP TESTING

Select an action = Select an action =

A(:T Aspire

TUMBLEWEED SCHOOL DISTRICT (SAMP-9999999) -

REPORTS

Select an action =
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TRANSFER STUDENTS

. Approving a Student Transfer Request

5 ACTI

REQUIRES ACTION
@) Transfer Requests

ACT Aspire



TRANSFER STUDENTS o

Approving a Student Transfer Request

ACI‘ Asplre ™ Arizona Aspire > 2024 - 2025 > Summative Spring 2025 ~  TUMBLEWEED SCHOOL DISTRICT (SAMP-9999999) -

# o =] = (7
Home  Setup  Testing Reports  Test Config  Support

Work Requests

= Tasks 0 Selected = Work Requests 1 Selected Clear

Select Tasks Manage

Find Work Requests .

Displaying | 25 « | Manage Columns-~

Filters Clear Hide 1 Results
Status
x Waiting for Approval "] Status Work Type  Requested By Requesting Organization Assigned Organization Request Date Approvel/Reject Date
Work Type Waiting for Enrcllment  EricaATCaspire 1GEORGE HUNT (SAMP- PRICKLY PEAR. ELEMENTARY  02/17/2025
Approval @  Transfer 9999999-9955998) (SAMP-9999995-9959997) 03:30:02 PM

» Enrollment Transfer

A(:T Aspire



TRANSFER STUDENTS

Approving a Student Transfer Request

Work Requests

= Tasks 0 Selected

Select Tasks

Manage

B Work Requests 1 Selected Clear

All Tasks
Find Work Requests Reauest [ Delete Enrollment Transfer
Approve [ Reject Enrollment Transfer
Filters Clear Hide 1 Results
Status
» Waiting for Approval — Status

Work Type

Requested By Requesting Organization
Work Type

EricaAT Caspire 1GEQORGE HUNT (SAMP-
9999999-9999998)

O Waiting for Enrollment

« Enrollment Transfer Approval @  Transfer

ACT Aspire

Displaying | 25

Manage Colurmns-~

Assigned Organization

Request Date  Approve/Reject Date
PRICKLY PEAR ELEMENTARY  02/17/2025
(SAMP-9999599-9999997) 03:30:02 PM
A J \ ~




TRANSFER STUDENTS

Approving a Student Transfer Request

DETAILS

STUDENT, TRANSFER SAMPLE (00000000034

State Student ID” —
00000000034

Last Name*

STUDENT

First Name*

TRANSFER SAMPLE

Middle Initial

Date of Birth*

2010-02-17

Change Enrollment From

PRICKLY PEAR ELEMENTARY (SAMP-9999999-9999997)

Change Enrollment To
1GECQRGE HUNT (SAMP-9999999-9999998)

Reject Enrollment Transfer Reason

ACT Aspire



TRANSFER STUDENTS

. Approving a Student Transfer Request

Approve [ Reject Enrollment Transfer

Success
Changes saved

ACT Aspire
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QUESTIONS?

We're here to help!

Pearson Customer Support

 Phone: 1.888.705.9421 Option 4 (ACT Aspire),

7:00 a.m. — 7:00 p.m., central time, Monday
through Friday
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